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crintivating objoet, at the bettom of the suxxmi; tiwre
could be no doubting its identiiy, as it 4ad the bank-
er's name printed on its side in jegible letiers,

Atkins was now convineed that the Lighwayman
wust have been calling at the bank at Maidenhead
when the check was cashed (since he knew tae
amounty, and must have hurried up the river sure-
reptitiously ia Lis cancve, creeping close under ihe

rees, before Mrs. Wybrook's party. This gave tha
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detective two good eclues; first, the revolver was by a
Pirmiceham maker; secondly, the point that the ron
ber must have been seen at Maidenhead that evening,
Atkins hiwself, niost unfortunately, haqd spent 1the
whole afterncon arourd the Cockham leck, discenss-
fng probabilities and possible clues with the loek-
keeper and his assistant.

I will not weary you with the acconnts of the two
or three subsequent outrages {(detailed in the daily

papers of the mement), each taking place at the most

unexpected time, and each unfortunately o weil pian-
ned to take place in Atking' absence that that asture
officer Began to suspect either his policeman or the
lock-keeper of being in league with the viilain, and
giving him notice when the detective was away on
some other part of the river. It seemed new io be
clear that we must take inore active measures, and
must patrol the whole district of the Thawmes hatween
Bray and Marlow wih a perfect corden of police-
men.,

While I and my brother high constable in the ad-
Joining county were discussing the details of this
scheme so as to adjust the expenses between our re-
8pective ratepayers (for the opposite banks are here
cecupied by Buck and Berks), an unexpected deveiop-
ment oceurred. 1 think T had best marrate it in tne
way it seemed to me at the moment.

Being anxious to wateh for myself the possibill-
ties of such episodes oecurring in the evening, 1 had
stroHed out one night through the riverside path (pri-
vate) that threads the grounds of Taplow court and
Cliveden. 1 had alinost reached the first island near
the marble steps when I saw in ihe dusk a skiff row-
‘ed by two girls coming slowly toward me. As 1t
reached the reed bed I was aware of some commeo-
tion. Gazing through the gloom 1 saw the very
episode 1 was anxious to see—a Canadian canoe
glide suddenly and noiselessly across the bows of the
‘row boat. I rushed down to the bank to note what
would happen. 1 could make out the pirate raising
his hand with the revolver; I could hear him cry,
“Halt there; your money!” Nexi instant the iNOST nn-
expected incident took place. The girls, instead of
,Bcreaming or turning away, rose resolutely up in the
"boat and seized the man with great pluck. One of
them pointed a revolver in return; the other wrench-
ed the weapon from the wretch’s hand. Then 1 saw
the canoe was upset, and the assailant was strug-
_;.:ling for his life in the water.

I pulled off my coat and boots and swam across

:to help them to secure him. As I approached ona of
the girls called out to me in a very manunish volce,
“Who are you.”

“Col. Venables-Hughes,” 1 answered, “high con-
stable of ihe county.”

“Ob, it’s you, colonel, is it?” the voice answerad;
and I recognized it as a man’s. Next moment I knew
them—the two young Wybrecks, brothers of the
nieces who had been eaught before; they were dress-
€d up as girls to deeceive the pirate.

It was a capital ruse. Jut they bhad counted
without their host; the rogue was too much for
them. Taking advantage of the momentary diversion
created by my arrival on the scene, he suddenly shook

himself free, ducked under their arms with extra-

:',. ‘ Ordinary address, and swam beldly landward. He
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tried to reach the Berkshire shore opposite,

,‘ “Head him, colonel! Head him!” Charlie Wy-
brook called out, seizing a seull and gelting forward.
I swam out again and headed him. But the fellow
dived vader the boat like a dab-chick, and came up
near the bank. The two Wybrooks sculled on as fast
as they could get their oars in. 1 strack after him
‘for dear life. But that cunning rascal was again he-
forehand with us. He knew the bank well, and mada
down stream for a hard spot. 1 tried to land nearer
and higher, and found myself entuangled in mud and
weeds., It took me half a minute to drag mysclt

. ashore, with the assistanee ¢f the Wybrooks. By that

time the pirate had made good hig landing and wa.,
striking across the fields in the direction of the big
white house known as the Fishery.

Charles Wyhrook leaped ashore and holted afler
him. Charlie was a splendid ruoner: he won the
'varsity quarter-mile when he was an undergraduate

» at Oriel. As he landed he tore off his woman's hag

i and skirt; but he had stiil the bodice.
1
h]

Arthuar ran
half wom-
ut off the wretch's retreat by the far
ther end, in casg he doubled. As for we, I made fop
3 the opening by the footpath to Cockhain, But {he
afield, a low watermeadow, was interseeted  with
pditches, both deep and wide, and they hampered ug
‘;gn-zul.\'. We could see the pirate knew them ajl well,

diagovally across the field—nlso half man,

ﬁ‘awd was evidently aequainted with the little bridges

shere and there, for he never turn

: . ed aside, but mada
:stm ight in the dusk for them,

Charlie Wybreok leap.
1g a ducking. As for

{Arthur and myself, in the eagerness of pursuit we
»

ran through thiem bodily.
g But where was Atkins all this time?

swhistle twice, and bl
1

I drew my

ew long and loud for him,

ays secmed

: did not now answer,
‘1 began to fear our prisoner would

awhen danger lowered before, he
= . after all escape
fus.  Still, Charlie was gaining
tall at once he bolted for
jl-‘is’l;vr,\'.

on him nowW-—wyhen
the garden-gate of tha
To his eyvident surprise he found it locked:
] L2
he had not counted on that mishap, clearly. 1 could
5;;.11,@;- he was somebody who knesw the ground well
ifor the moment the gate failed him he rushed madly
i e - TR .

up to the cathouse, where the coal is kept, and thien
' AuD the roof of the house, like g cat or u monkey,
‘Z)L‘hurl(‘s Wybroek, never pausing, fcllowed him as
“juickly as he himself had mounted. For g second
there was a desperate struggle on the leads—the (g
'mcn closed; llhen Charlie threw his man, but tne
‘ogue rose again, unhurt, angd twisting himselpr once
nore with surprising ease out of his captors srasp,

it inte my arms and Arthur’s.

How we missed him I re

ally don't know; but we
1id miss him.

: Wiih extracrdinary agility he duckeq
t,‘:s he passed us, and seen-ed to slip like ap ea]
hrough our clesiug fingers,

/ ““Give him chase, Arthur!?” I cried, “give bing
‘hase!” And at the same moment Charfie came
gegmpering down ihe sloping roof aml joined ug 1g
'he pursuit. For half a winnte the pirate made as
hsugh he were going towards the corier by the foot-
sith—the most natural mode of escape, now that 1ne
Carden gate was locked, with its high and dang

“rous
pikes; but 1

s emmning and swiftness of resource
vere really marvelous. "No sooner had he separateq
s in our efforts to head him than he suddenly ang
nexpectedly doubled back towards the rviver. I saw
Jlut he meant new; he was making for the boat
zain; he would put himself across and escape up the

—

e ~-1e's making for the skiff!™
|
]

ills on the Buckinghamshire side towards Taplow oy
reat YWycombe,
“Cut him off, Churlie; cut him off™ I oted;

Jat again we were toe late. A diteh interposeq
our path and stopped us. The man's tactios were
| pasterdy; 1 uuderstovd now wiy he had got off scon
\ =
|

-
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free 80 often; he had a marvelously intimate knowl-
edge of the conutry and its intricacies.

We made after him for the boat. Ie reached 1
before us. Jumping in, he seized the sculls. Bug
Charlic was too quick for him. He followed, and
wrested the blade with a jerk from the man’s grasp
It was now too dark to see much; but Arthur and 1
followed him. We were all four in the boat, and
cleng hard to our prisoner. It was the most exciting
hunt I have ever taken part in. )

“If only Atkins were here!” I cried. “He would
bave handeunffs with him!” Ag I spoke the irrepres.
sible creature bounded to his feet once more, as if
! had stung him; half upset the boat, and sprang
hastily overboard. I saw he was determined not to
be caught, if he drowned for it

He swam like a water rat. We rowed after him,
and, finding all other means fail, Charlle Wybrook
gave him a light tap on the head with his scull. That
Dbrought the maxn to reason. He let us come up with
him and pull him out of the water, though struggling
still as hard as he could struggle. But he was quite
exhausted. His breath came and weni, and he was
in a state of coliapse. At least, I thought so, though
after ail the trouble he had given us, 1 deemed it
best to take nothing for granted. He might be sham-
ming, and might jump overbeard again next moment
if we relaxed our attention. I'or it was certaln, at
least, that our captured pirate was a man of immensy
resource and a most consummate acrobat.

“Search his pockets!” I said, sternly. “He may
have another revolver concealed about him!” Ior
Charlie Wybrook had snatched one away from
him in the course of the first struggle when tha
canoe went over.

Charlie did as I suggested, Arthur holding the
man meanwhile, for Le still made ineffectual at-
tewmpis at resistance.

“Thig is odd,” Charlie said at last. “The fellow
has no more firearms, but of all things on earth to
come in handy at such a minute, he Las—a pair of
handcuffs!”

“Pass them over,” I said, still as unsuspicious as
a child. “What on earth can he want with thems
though? However, 'tis the biter bit. We'll use thein
for himself, Charlie!”

We secured him at once. As soon asg his wrlsts
were fast he gave up all for lost, and lay back re-
signedly in the bottom of the boat where I laid him.
To make things deubly sure, however, we tied his
feet with the rope at the bow—what we call tne
painter. I took the sculls and pulled, for I was cold
after my ducking. The two young men, half-laughing
at their success, kept guard over their prisoner.

As for the bafiled wretch, he sat with his head
held down, his hands manacled, and his feet tied with
the rope, the very picture of despair—wet, downcast,
and speechless. He seemed thoroughly cowed. Hg
never spoke a word till we reached Cockham lock. Be-
fore we could tell the lockman our story, however,
one of the keepers came alongside with strange tid-
ings which added to our complication.

“Heard the news, sir?’ he called out, recognizing
me. “Mr. Symington’s gone off his head; they’ve took
him to an asylum. It appears he never went on the
river that day at all; it was all a deluasion! Only a
delusion.”

We hauled him out, still dripping, and held him
tight till the constables could come up and take him
in charge. He was wearing a false beard, which he
had kept through the race. I removed it and gazed ag
him. “Wel, you know me now, colonel,’”” he sald
gruflly. I stood aghast. It was Atkins!

We had been employing him as a detective to de.
tect himself. He was the Pirate of Cliveden Reacn—
he had committed all the outrages! ; 3
Reﬂ:;ﬁi‘):ﬁ; llt;nn? fh‘i’ imllxilcexf;en came up and took pos-
was a molanch.oly pro(-‘»l:ii“:]d~ ool fockme
i, s e on; fevery one of us knew
o ; S the young Wybreoks had formally

. ged him T held a fow minutes’ conversation alone
with the prisoner., -
ox;e"AtkiI!lxs'" Ixsam' “we may as well be frank with

» another. auti -
that may be mal(ll‘;eirn:xtx '(t:l‘:ilrtll(m ey g oo
ask you one question asjo s R, Ay
not in my oﬂicinjl cal;acity—u:ow%,: St
guilty > you mean to pleaq

He hung lils head doggedly. “Oh, it
]:: “l”‘;“:li‘:dy I“I ]ll"]ly as well lfe hanged for a sheep
bres‘sed jol; andstl:r:mlr)led(? imlty o e dat, e
But it wuﬁ’you that dldmt)!f‘t f on the judge’s mercy.

a is thing! It was you that
suggested it!”

“I?" 1 broke in, astonished.
that out, Atkins?”

i S M e s e i g
oo e Ob despalr and replied slowly:

“By seeming to believe that old fool, T
s » Teddy Sym-

“Then you robbed Mr. Symington 7 I exclaimed
He looked up with 4 malicious grin, :

“I've made a good business of this sort of job for
Yyears,” he answered; “but it's alj up now, and I
may as well have done with it. I've worked many
a4 good burglary or two in town, where nobody’d
ever suspect a country detective; but it Wwas you that
set me on this. I'd never have thought of it.. Robbea
Mr. Symington! No, nobody ever robbed old Syming-
ton, don’t you see. The moment he told his étory .’l
could tell he was as mad as-a hatter; and if it h.ud
been me that had had to manage it, the man I'q have
called in would have been the divisiona] doctor, Old

Symington took g fancy into his head he’d been
robbed—robbed on Cliveden Reach—and what you
said set me thinking. It hadn’t heen done; but it was
easy enough to do.

: You paid for. my canoe, and I
got a light collapsible one,

“Atkins,” I said, drawing back,
have to remind you, after all,
may say—"

He looked up at me angrly,

“Stow it, you old idiot,” he cried.
I'm telling you all for anything exce:
reasons? You'd better listen,
ture in your official duties. 1 bought a canoe, and ]
lurked about the river. I was there, gs a de'tectlve
authorized to guard the place; ang I could land ox;
the private grounds, pretty well where I liked, ana
carry my collapsible canoe, folded, with me. I could
Tun along ‘the bank twice as fast with it under my
arm as any two men could scull an ordinary rew-
beat. And I did run with it, too. I began with the
Evatt girls; I knew they had good Jewelry, and I
got it all from them. First, 1 ran along the bank to
the reed bed; there T got in again, and headed down
stream, pulled my falge whiskers off, ang came to
their aid with their bracelets in my pecket. It was as
Cisy as pap; and it was you that showed it to me.”

“Atkins, 7 T said severely, “I decline to hear any
lmore of this self-ineriminating story. It isn’t seem-
- St

He laughed a peculiar laugh. 4

“You'd better hear it out,” he sald. %“Yoqu won’t
have auother chance. Then there was that Wy-
brook woman. She told me a few days before that
she supposed there wasn't any danger in coming
back by daylight, for she always brought £60 In
gold every second Wednesday from the bank at
Maidenhead. I told her not the least; and, the ram
coming on in the nick of time, I ran down the path

s all up now,*

“How do you make

“I shall really
that anything you

“Do you think
Pt for my own
It help You in fru-

it, chucked my reva!veronabﬂm'hemleouﬂhdit
again, stuck the money inte my pocket, and flung
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away the bag, and not one of you even thought of -

searching my pockets! You thought a detective eould
do no wrong. Oh, you're just about as fit to be
constable of a county as I .am fit to be archbishop of
Canterbury. And I wish to"goodness I was; with
fifteen thousand & year, no méh ‘has a temptation to
be anything but virtuous.” Sidw _&r e

1 withdrew from the cell. “Atkins,” I said, with
dignity, “this is a painful businéss. I can listen to
no-more. I feel I must leave yo#.”

“All right, old man,” he 8uswered in & most in-
solent tone. “Don't you be #fraid. I won't expose
your incompetence.” bug, o

Next morning before breakfast-I was surprised to
receive a visit from the keeper of the lockup. His
face was very grave. )

“Well, Nicholson,” I sald,, anticipating evil from
his appearance, “what’s the matter this morning?”

“This, sir,” he answered.  “Atkins has poisoned
himself. We think he must have had prussic acid
concealed about him. He left this note.”

I took it and read it.

“Forgive a dying man one outburst of spleen. And
don’t be too hard on my wife and.family.”

It may be weak of me, but I will frankly confess
it was I who obtained for Mrs. Atkins the post of
matron to the Upper Downtown Infirmary.—New
York Evening Post.

_— 0 —————

[HE GLOBES HONE STUDY
N PRAGTIGAL BOOKKEEPING.

A Course of Study in Single and Double Entry, Em~
bracing llercantile, Bank and Joint Stock Ac-
counts, With a Treatise on Expert Accounting
and Professional Auditing.

[BY THOS. DUGELBY.]

ELEVENTH ARTICLE — Auditor and Auditing.

THE AUDITOR.

An auditor, in the general acceptation of the
term, is a person appointed to audit or examine the
accounts of persons to whom have.been entrusted the
receipt and disbursement of money or other property.

Large corporations, such as railroads, manufac-
turing, mining and insurance companies, usually em-
ploy an auditor permanently, whose duty it Is to
periodically examine the accounts of their different
officers or agents at their various offices or plants,

Auditors appointed by court are authorized to
take testimony, to examine books or other vouchers,
and in some states to examine witnesses under oath.
Such an auditor is an officer of court during the
term of his service to state items of debit and credit
between parties in suits when accounts are in ques-
tion and exhibit balances. They recelve special In-
structions from the court appointing them, with which
they file their report. This repert, or statement of
account, is subject to examination for points of law
contained in it, and when presented to the jury testi-
mony may be introduced to prove incorrectness.

The directors or stockholders of many corpora-
tions appoint or elect an auditor to audit the ac-
counts of the eompany; sometimes a finance com-
mittee is appointed tp approve and order paid all
bills and te examine and attest' the correctness of
the books, ete. i

QUALIFICATIONS.

An auditor must be an expert accountant. It re-
quires very little practice and Knbéwledge of account-
ing to keep ordinary books.  In '¢liécking entries and
comparing disbursements with vouchers there Is very
little difficulty, ‘but to attain the title of a competent
auditor much study and practice in the seience of
accounts are absolutely necessary. He must under-
stand the principles of the business he is auditing,
for, while the principles of accounting are always the
same, their application in each line of business varles.
An auditor should be a man of uncompromising 1n-
tegrity, of good character, with a will of iron; he
should know his duty, and do it without fear or
favor. He must be discreet and capable of keeping
his own counsel, minding his own business, taking

- no advantage of his position or knowledge, nor hastily

reaching conclusions. He must stand in a neutral
position, retaining and maintaining every fact ac-
quired by virtue of his position as a secret within
his breast for ever. 6253

An auditor, when serving h ‘corporation, is the
representative of the stockholdéfs; @nd it is his duty
to protect their interest, and if frand is discovered
to expose it, stating the facts ag he finds them, re-
gardless of whom it may affect; whether the duty is
pleasant or otherwise. :

A person interested, either direetly or indirectly,
in a corporation should never be employed to audit
its books. Sihaie

VALUE OF AN AUDIT.

To test the accuracy of theraccounts and the ef-
ficiency and integrity of the aceeunting officers and
employes. wi?

To examine the records and see if the money paid
in by tle stockholders has been properly credited to
their accounts, and passed into the treasury or busi-
ness of the corporation.

To ascertain if the records show the true financial
condition of the plant.

To determine whether the business is conducted in
accordance with the constitutional provisions ana
by-laws of the corporation.

To produce a reliable and verified balanee sheet or
statement of the corporation’s affairs.

To furnish evidence of the safety and prosperlty
of the corporation.

To protect corporations from the peculations of
cliques and employes, and to discover errors of fraud,
if any.

REPORT.

The report of the auditor consists of two state-
ments, viz.: Loss and gain account and assets and
liabilities. From these two reports the stockholders
will learn the condition of the business, its losses and
gains and its assets and Ifabilitiesy and understand
in what position the business stands as to its ruture
possibilities, :

The loss and gain statement will show in what
manner tke loss and gain was made. It embodies
the debit or credit balances of all the speculative ac-
counts, the auditor reporting each particular balaneca
and its relation to this account. -

The statement of assets and Habilities shows all
resources or assets of every kind, such asg cash, real
estate, leaseholds, mortgages, loans, securities, in-
vestinents, furniture, plant, machinery, stock, mer-
chandise, accounts due, bills receivable, ete., and all
liabilities that the corperation is liable for, whether
to stockholders, capital, loans, individuals, bonds, ete.

This statement must show the fair cash value of
each resource, and the amount of egch liability.

The auditor will take nothing for granted: it is his
duty to make a thorough, careful and full examins-
tien, and he may refuse to certify to accounts pre-
sented for auditing, for the reason that he dces not
approve of same, and make a special report of such
accounts,

The duties of the auditor cease when his report 18 -

read openly in a stockholders’ meeting, and he has
explained the report and answered all reasonable

questlons eoncerning the same, and recommended
such changes ag he believes will be for the advan-
tage of the keeping of the accounts, books and reo-
ords of the corporation.

AUDITING.

The following routine may safely be followed by
auditers to cover the examination of ordinary books,
subject, however, to such variations as the character
of the business may require, and instructions re-
celved from the appointing power.

He should obtain a list of all the books kept by
the corporation, firm or business, together with all
financial statements and balance sheets, showing the
resources and liabilities, and with all vouchers, ac-
counts, ete., relating thereto.

If he deems it advisable, he should receive a brief
explanation of the system of accounting, with which
Information he is better prepared to commence his
audit.

The auditor must not certify to any statement as
correct, of his own knowledge, until he has Investi-
gated it from beginning to end. He may, however,
accept as correct, in many cases, various facts and
figures, on proper authority of the partles whose
accounts are being audited.

The minute book must be carefully examined to
ascertain the actions of the directors and stockhold-
ers, making notes of such specific resolutions as may
affect the accounting and checking, to see if same
have been properly carried out.

The subscription book and stock ledger must be
examined to see how, by whom and upon what
conditions the subseriptions have been made, the
amount paid thereon, delinquents or forfeitures, if
any. Compare the amount of subscriptions paid with
the installment book and the installment scrip book.
If the corporation is a new one compare the certif-
icates of stock issued with the installment scrip
book.

In the event that capital stock account im the
general ledger has received its credit from the cash
book by subscriptions as they were paid, and not
on the installment prineiple, then check each stock-
holder’s account in the stock ledger with the cash
book to see that the accounts represent the actual
amount paid in. The sum total of these entries from
the cash book will balance the amount to the debit
of capital stock account in the stock ledger.

CAPITAL STOCK ACCOUNT.,

See that the capital is neither more nor less than
authorized by the charter and articles of assoclation,
Ascertain if the capital contains preferred or guar-
anteed shares, or whether it s made up of common
stock.

Examine critically the opening entries, and, 1If
there is treasury stock, working or operating capital,
note the character and how produced.

If there is treasury stock on hand net fully paid
a separate statement of this should be made for the
benefit of the stockholders. In case of liquidation of
the company the stockholders would be lable pro
rata for the amount unpaid on treasury stock, or for
such a pro rata part thereof as might be necessary to
pay the liabilities of the company; in other words,
they would be responsible for an amount that would
be due by other parties, were the other parties the
holders of the stock.

See that the titles to all purchased property have
been duly recorded and all costs, ete., properly en-
tered. Ascertain if mortgages, bonds, etc., have been
recorded and registered according to law.

CASH BOOK RECEIPTS.

Compare and check all items of cash receipts with
the auxiliary books and the different sources from
which cash is received, according to the nature of
the businesg. It is important to see that there are
no omissions of recelpt entries, and this sometimea
requires critical examination. Carefully look for the
transposition of figures.

Ledger accounts have been known to contain cash
credits which never appeared on the cash book, and
amounts received have been transposed in entering
same. Say, for instance, a payment is made of $2,-
866 and is credited on the cash book as $2,686, there
is a difference of $180, thus, the original entry can
be made wrong, and the correct amount posted to
the account in the ledger. The ledger account wonld
appear correct on its face. Such a discrepancy is
usually covered up or “balanced” in merchandfse ac-
count, or some account there is little likelihood or
being examined critically, then, what Is to prevent
the bookkeeper putting the $180 in his pocket?

The same errors of fraud can be executed on
either side of the cash book, therefore it is necessary

* to examine this book with both eyes wide open.

Carefully examine the additions of all columns In
the cash book and see that there is no transposition In
carrying forward the footings or balances from page
to page. Check every item of receipts In the cash
book with its respective account in the ledger.

CASH BOOK DISBURSEMENTS.

Compare and check all items of cash disburse-
ments with the vouchers or receipts. Look care-
fully for duplicate receipts, duplicate entries, and
for the transposition of figures. Ascertain if the dis-
bursements of cash were authorized by resolutiens
duly recorded in the minute book. Examine all the
bank pass books and check books, and see whether
the balances of the two books agree, that is, from
the bankers’ balance, as shown by the pass Dbook,
deduct the amount of outstanding clecks; this should
reconcile the bank account as shown by the check
books. When the bank account is kept in the ledger
You will check it as you wouid any other accouut,

Count the cash on hand, which, added to the hal-
ance, should correspond with the balance called for
by the cash book, unless a separate account ig kept
with the bank, in which cash the cash book will rep-
resent the amount of cash which should be in the
safe.

A great percentage of shortages are tc be found
by examining the footings of the cash book. When
an error is purposely made in the addition it re-
quires a corresponding error to be made in some other
aceount, or in the footings of the journal, sales
book. etc., so that when a trial balance is taken of
the ledger accounts the debits and credits will be
equal. Double mistakes and forced halances are
usually intentional; they rarely occur by accident.
The trial balance does not proeve the correctness of
the ledger, the accuracy of the details, nor the post-
ing; it is only presumptory proof that a bookkeeper
has of his work being correctly executed, therefore
an auditor must be able to analyze every entry, and
understand its prineiples, examine every item which
looks suspicious, and not check here and there in a
slip-shod manner, but place every item from its
source to its finish.

BILLS RECEIVABLE,

Carefully examine the list of bills receivable and
ascertain whether they are on hand or have heen
discounted; if on hand, and overdue, whether they
have been paid and po eredit given. If any have
been discounted, take a list of same, for, should they
not be paid at maturity, the company is liable. If
there is any accrued interest en any of the bills re-
ceivable, profit and loss shouid receive credit for the
amount,

BILLS PAYABLE.

Carefully examine the bills payable account and
see if there are any outstanding motes that have not
been credited, and whether the company owes the
bills payable as shown by the books. It there is any
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&ccrued interest, profit and loss should be debited
with the amount.

ACCOUNTS RECEIVABLE.

Ascertain the time they were to run, and, if over
due, why they have not been collected. Proviston
should be made for bad and doubtful accounts, other-
wise they will appear among the assets, which can-
not be collected. Good dividends are sometimes pald
from assets of this kind, whereas, had a proper
amount been charged off to offset bad debts, a ma-
terial reduction in dividend might have been declared,
It!spartofﬂmtuditoi’uduty to see that the ac-
counts recelvable are properly valued, and the ai-
rectors should aid him to this end. Accrued interest
is treated in the same manner as with bills receivable,

ACCOUNTS PAYABLE.

Ascertain if the company owes the personal ac-
counts, and If there are any outstanding accounts
which have not been credited. Accrued interest 1s
treated in the same manner as with bills payable,

INVOICE BOOK.

It is quite simple, and needs no explanation to
aundit this book, yet it should require close attention,
as fraud is sometimes practiced by increasing the
credits of some accounts, in order to pocket money
and charge it to the account which has been in-
creased. The amounts in this book should be com-
pared with the original Invoices, order book, letter
book, ete.

SALES BOOK.

All cash sales should be entered in the cash book,
where such entries are examined.

Credit sales should recelve careful attention; from
this souree bad and doubtful debts arise. It is also a
simple operation to examine thig book, but every
amount should be examined if fraud is suspected.
The addition of columms, ete., ghould be verified. If
the auditor is suspicious of any accounts in this book,
after comparing the ledger, the original order should
be referred to, or he can write the customer for a
duplicate of the bill and receipt; these amounts can
be checked with the credits.

False entries are sometimes made in the saleg
book in this way: A good paying customer pur-
chases goods on credit amounting to $660. The
amount would be changed and his account charged
with §500. When the remittance of $600 Is received
the customer’s account is eredited with $500 to bal-
ance his account as charged. The cheek or draft
would be placed in the cash, and $100 in currency
abstracted, thus keeping the cash in balance. Tt
can be learmed from the banker as to any ldentical
check or draft deposited by you on any certain date,
which would lead to the detection of such frand.

STOCKS AND BONDS.

If a corporation holds. stocks and bonds, sea
whether they are as represented by the books, on
hand, or whether they have been pledged or hypothe-
cated. The auditor should inform the stockholders
of any lability attached to stock which is held for
investment,

SECURITIES.

If advances have been made on securitles see
that they are accompanied by the necessary bonds
and mortgages, and be careful that documents al-
ready inspected as being Leld against a loan are not
reproduced as the seeurity deposited for other loans,
If losses are sustained on any class of seeurities the
amount should be distinctly stated, and not couceal-
ed in any item of expenditure.

GENERAL EXPENSES.

Examine the principal items, as they may contaia

some unauthorized payments,
INVENTORY.

The auditor should see that all stocks and honds
are inventoried at their market value. When mer-
chandise, material, real estate, plant, ete., are in-
ventoried he should be present with a competent
appraiser to work in concert with the officers ap-
pointed by the company.

Property should be carefully examined whenever
any statement is made showing financial standing or
gains and losses or before declaring dividends.

Should the auditor find that property has inereas-
ed in value since the purchase he should debit the
account representing the property with the amount
of increase, crediting profit and loss, and where
property has depreciated, vice versa.

DEFALCATIONS.

Honest and conselentious bookkeepers and divect-
ors always invite examination, investigation and
criticism, knowng that the outcome will redound to
their credit and business standing with the pro-
prietors or stockholders, while the defaulter will
uslmﬁy be ill-tempered and cross, carefully watching
every move and operation of the auditor.

Extensive embezzlements or defalcations are
usnully the work of those skilled in accounting and
possessing a thorough knowledge of the buoks and
the routine of the business, and they so cleverly cover
up their tracks that the anditor hag often to tax Lls
skill to the utmost to unearth the fraud.

If defalcation is suspected, examine every transac-
tion minutely, erasures, alterations, etc., for even a
certain dot, dash or character may have been made
for some certain purpose, therefore, never pass any-
thing which looks suspicious without a thorough and
satisfactory explanation. .

Check every transaction from its original entry to
its account in the ledger, see that all transactions
are properly entered in the books of original eutry,
from the invoices, orders, receipts, checks, freighe
bill, correspondence, etc., check every posting and ex-
amine the items of expense account. Take the total
amount of cash reeeived and disbursed and gee it
the difference represents the cash on hand. Care-
fully check the bank account and examine  the
checks to sce if amounts and signatures are correcs,
Fird the total purchases and sales and look for «iis-
crepancies in the accounts which represent them. tox-
amine the footings of all books of original entry,
Foot every account in the ledger, whether ruled up
and closed or still remaining open, and note any
items unchecked, examining same earefully. Ex-
amine carefuily all cash book entries and compare
payments with vouchers or receipts., See that the
inventory is footed correctly, and the amounts m
same properly extended. Traee back to original en-
try any alterations or interlining.

Take trial balance as shown by the ledger.

Make a full note of every error, emission or irreg-
ularity requiring explanation as yon proceed, giv-
ing the date and pages for reference, and finally make
up yeur report as previously explained.

(Close of Series.)

——

VICTORIAN AUTOGRAPHS.

Tre Duchess of St. Albans owns what is probably
the most interesting collection of Vietorian auto-
graphs in the werld. Besides the royal family and the
nobility represented, there are words especially con.
tributed by Tennyson, Browning, Gladstone, John
Pright and Chamberlain, and verse written exchn
sively for the duchess by the best-known verse-malk
ers of the day.

—_——

SILK IN MADAGASCAR.
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